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Ioso:xenne 06 apxuse

I. O6mue noxoxenng

1. Tlonoxenue 06 apxuse MAJIOY «Jletckuii cag No 2y Pa3paboTaHo B coOTBEeTCTRHY ¢
TunoseiM non0X)eRHEM 06 4PXMBE OpraHW3alliH. YTBEPKAEHHBIM MPUKA30M Pocapxusa ot
11.04.2018 Ne 42,

2. Apxus MAJIOY «Jlercknit cax Ne 2» (nanee — Apxus o0pazoBarenbHOM opraHu3aiyu)
BBICTYIACT HCTOYHUKOM KOMILICKTOBAHHS TOCYZapCTBEHHBIX, MYHHITHIIAIBHEIX APXHBOB,

3. ApxuB co3naercs Ha paBax CTPYKTYPHOIO IO/ipas/ie/icHusL, OCYILECTRIIAIONIEr0
XPaHCHHC, KOMIUICKTOBAHHE, YYeT M HCHOJb30BAHHE AAOKYMEHTOB ~ APXHBHOTO  (hoH/a
Poccuiickoii Denepanun, AOKYMCHTOB BPEMEHHBIX (cBbIue 10 JIET) CPOKOB XPpaHCHUA, B TOM
TECIC 10 JIMYHOMY COCTaBY. obpasoBaBimxcs B ACATCIIBHOCTH OpraHu3aiiy, a TakKe
TOATOTOBKY JIOKyMEHTOB K Tiepefiade Ha MOCTOSHHOE XPaHCHHE B rocyIapcTBEHHBIH
(MyHHLIMNATBHBI)  apXuB,  HCTOYHHMKOM KOMIUICKTOBaHHs  KOTOPOr0  BBICTYIaeT
obpazoBaTenbHas opranuzanus,

4. ApxuB B cBoEit JesTenbHOCTH PyKoBoJictByeTcs GenepanbabiM 3aKonoM ot 22.10.2004
No 125-@3 «O6 apxupHOoM nene B Poccuiickoii ®eneparpmy, DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 oOpasoBanuu B Poccuiickoit Denepauuu», MHBIMH HOPMaTHBHBLIMHI
IIpaBOBBIMH aKkTamu Poccuiickoii Denepary, cybhexta Poccmiickoi Denepannu B chepe
4PXUBHOTO JIeia M JeNONpPOH3BOJCTBA, YCTABOM, JIOKANIbHBIMH HOPDMAaTHBHBIMH aKTaMH K
lpukazamMu 00pa3oBaresibHOM opranmsanmy, HAaCTOSIIKM IOJIOKEHHEM.

IL. CocraB goxymenrton ApxuBa o6pazoBareanHoii Opranm3anun

5. ApxuB 006pasoBarebHOl OpraHU3alHK XPAHUT:

a) IOKYMEHTHI IIOCTOSHHOTO 1 BPEMEHHBIX (CBINTe 10 net) cpokos XpaHeHHs, B TOM YHCJIe
AIOKYMEHTEI 110 JIHNFHOMY COCTaBy, 00pa3oBaBIIyecs B AestenbHocTH MAJIOY «Jletckuii cax No
2»;

0) MOKYMEHTHI NMOCTOAHHOrO XPaHCHHSL ¥ JIOKYMEHTBI TI0 JTHYHOMY coctaBy onia(on)
OpraHu3aluk-NpeAlleCTBEHHHKOB (Ipy ¥X HasMYuK);

B) apXHBHbIC (hOHIbI THYHOIO TIPOUCXOKACHAS (TIPH UX HANTWYHH);

r) (POHA NOJIB30BAHMS (apxuBa) (1pu HAJTH4YUHN);

A) CIPaBOYHO-HOHUCKOBHIE CPEACTBA K JOKYMCHTaM H YYETHBIC JOKYMEHTBI ApxuBa
00pa3oBaTeNnbHOI oprauusammy.



1. 3apaun Apxusa 00pa3oBaTeIbHO OpraHU3anun

6. K 3aayam Apxusa o0pazoBatensHOl OPraHu3alHu OTHOCHTCS:

6.1. Opranuzanus XPaHCHHS JOKYMEHTOB, COCTAB KOTOPBIX mpexycMoTpen mynkrom 5
HacTosiero [Tonoxenus,

6.2. Kommiekrosanue ApxuBa  o6pasoBarebHOI OPraHM3alliM  JIOKYMEHTaMH.
00pa3oBaBmMMICS B Aearensuoctd MAJIOY «Jlerckuit can No 2y,

6.3. Vuer AOKYMEHTOB., HaxOJjIUXCHd Ha XPAHCHHH B ApxWBe 06pasoBaTeIbHOI
OpraHmsanmy.

6.4. Ucnone3osanne AOKYMCHTOB, HAXOIAMIMXCS HA XpaHCHHH B ApxuBe 00pa3oBaTebHO;
OopraHu3amnum.

IV. ®ynkunn Apxusa odpa3zoBaTeabHoM OpPraHH3auu

7. Apxus o6GpasoBarenbuoii OPraHU3aliN OCYILECTRIISET ClEAYIOMHUe GyHKHn:

7.1. Opranmsyer 1IPHEM JIOKYMEHTOB NOCTOSHHOTO H BPEMEHHBIX (cBbime 10 mert) cpokos
XPaHCHHA, B TOM 9HCIE MO JIMYHOMY CocTaBy, 00pa3OBABLIMXCS B JICSTENLHOCTH MAJIOY
«[lercknii cag Ne 2y, B COOTBETCTBHH C YTBEPIXKICHHBIM Ipadukom.

7.2. Bepmer yuer AOKYMCHTOB M ()OH/IOB, HAXONSINMXCS Ha XpaHeHHM B Apxuee
obpasoBatesnbHOI Opranusamy,

7.3. llpexcrasnsier B TOCY/IapCTBCHHBIH (MYHHIIHIIANBHbII) apXHUB YYETHBIC CBEJCHUS 00
o0reMe u cocrase XpaHsluXcs B ApPXHBE 00pa3oBaTennHOlM OPraHH3alil T0KYMEHTOB
ApxuBHoro ponna Poccniickoi Denepauuu u APYTHX apXHBHBIX JIOKYMEHTOB B COOTBETCTBHH ¢
MOPSJIKOM FOCY TAPCTBEHHOTO yYeTa TIOKYMEHTOR ApxusHoro donxa Poceniickoi @eneparun.

7.4. Cucrematusupyer u Pa3MEIIACT NIOKYMEHTHI, MOCTYAIOIHE Ha XpaHeHHe B ApXHB
oOpazoBarebHOi OpraHu3anuH, 00pa3OBaBIIHECS B A€STebHOCTH MAJIOY «Jlerckuit cax No
2».

7.5. Ocymectaaser TIOATOTOBKY M IPEICTABISCT:

a) Ha pacCMOTPEHHE M  COIIACOBAHHE SKCIIEPTHOH KOMHCCHH  06pa3oBaTe IbHO
OPTaHM3alMK ONHCH JIeN IOCTOSHHOTO XpaHCHHS., BPEMEHHBIX (cBeIie 10 seT) cpokos
XPaHCHUA, B TOM YHCJIC 110 JIMYHOMY COCTABY, a TAKKE AKThI O BBIJICJIEHHH K YHHUTOXKEHHIO
ApXHMBHBIX JIOKYMCHTOB, HE MOUIEIKAIHX XPaHCHHIO, aKTBl 00 yTpare HOKYMEHTOB, akThl O
HEUCTIPABAMBIX [TOBPEX/ICHHAX apXHUBHbIX JIOKYMEHTOBR;

0) Ha yTBepxkieHHe IKCIEPTHO-NPOBEPOYHON KOMHCCHH YIIOTHOMOYCHHOIO oprana
HCIOTHUTENBHON BlacTh cybbekta Poccmiickois Denepanuu B chepe apxuBHOro nena OITUCH
A€ NOCTOSHHOTO XPAHCHHUS:

B) Ha cornacosanne DIIK YIOJIHOMOYEHHOIO OpraHa MCHOIHHTENLHOH BiIacTy cyOnexra
Poccuiickoii Menepanun B chepe apxusHOro Aea MM FOCYNapCcTBEHHOTO apXuBa cyObekTa
Poccuiickoii  denepanun (MyHHIMNATBHOrO  apxuBa) B Coy4ae HaIC/ICHUS  €ro
COOTBETCTBYIOLINMH NIOJTHOMOYHSAMH OTIHCH €T [0 JIMYHOMY COCTaBy;

r) Ha cornmacosanue DK ynonsomoueHnoro OpraHa MCNONHHTENBHON BIIaCTH CyObexTa
Poccuiickoit ®enepanun s chepe apxuBHOrO HEna WiH F'OCYMapCTBEHHOTO apxuBa cybhekTa
Poccuiickoit Qenepanun  (MYHHIMIAILHOTO apXuBa) B CIydac HaJeNeHHS  ero
COOTBETCTBYIOIMMH TIOJIHOMOYHSIMH aKThI 06 yTpare JOKYMEHTOB, aKThl O HEHCIIPABHMBIX
TIOBPEXICHHUSAX APXHUBHBIX JIOKYMEHTOB:

/1) Ha YTBEPIK/ICHHE sasenyiomemy MAJIOY «Jlerckumit can Ne 2» omucu jien noerosumoro
XPaHCHHA, ONHCH BPEMCHHBIX (CBBILE 10 1€T) CpoKoB XPaHCHHA, B TOM YHCIIE OLIUCH JE] 110



JTHYHOMY COCTaBY. aKkThl o BBUICICHHH K yHUYTOMeHMIO 4PXHBHBIX JIOKYMEHTOB, He
TIO/LIeXAIMKX XPaHEH IO, aKTh! 06 YTpaTe JIOKyMEHTOB, akTeI o HCHCIIPaBUMBIX MOBPEIKICHMNX
APXUBHBIX JIOKYMEHTOB, YTBEpPKACHHbIE (COFJ]&COB&HHL[C) OIIK  wnu roCyapcTBeHHBIM
apXUBOM cyOBekTa Poccuiickoit Denepanun (MyHHIMDATEHBIM APXMBOM), B Cllyyae HajeleHus
€r0 COOTBETCTBYIOMHMH OJTHOMOYHAMH,

7.6. Opranusyer lIepesiaty OKyMEHTOB ApXuBHOro (onma Poccuiickoi Denepanun ua

Ha Xpaneruu B ApxuBe 00pa3oBaTensHoji OpraHuzariim.

7.9. Opranusyer HH(pOPMEpPOBaHKE PYKOBOACTRA 1 PabOTHHKOB Opranmsamuy o cocTaBse u
CO/IEpIKaHUH JIOKYMEHTOB ApxuBa 06pasosarensHoii OpraHH3alny,

7.10. HUudopmupyer nomszopareneit 10 BOMpOcaM  MeCTOHAXOXKIcHHs apPXHBHBIX
JOKYMEHTOB,

7.11. Oprannsyer BBIIaYy OKYMEHTOB M Je) jus paboThl B dnTALEHOM (MpocmoTposom)
3aJI€ HJTH BO BpEMEHHOE TO/Ib30BaHIIC,

7.12. Hcnonuser 3alpoChl  MOJIb30BaTeNel, BhijaeT APXMBHBIE KOIMH JIOKYMEHTOB,
APXMBHbIE BBITMCKH H apXHBHBIE CIIPaBKH.

7.13. Beger yyer HCIIOJIb30BAHUS JOKYMEHTOR ApxuBa 06pasosarenbrofi OpraHu3aIum.

7.14. Coznaer doun Hoyb30oBalus ApxuBa 06pa3oBaTeabHOl} OpraHM3aliik U OpraHu3yer
€ro HCIOJIB30BaHue.

7.15. Ocymecrnger BEJICHUE CIIPaBOYHO-IIOUCKOBEIX CPEACTB K JOKyMeHTaM Apxupa
o0pasoBarenpHoi OpraHH3aIiH.

7.16. Yuactsyer B paspadoTke noKymeHTOB IIKOJIBI 110 BOIpOCAM apXHBHOro nena u
ACIONPOU3BO/ICTRA,

7.17. Oxa3eiBaer METOAMYECKYIO IOMOII:

a) cuyxbe AICIONIPOU3BOACTBAa  06pasoBaTe bHON OPraHM3allid B  COCTaBJICHHUU
HOMEHKIIaTypsI 1en1, (opMUpOBaHHH 1 odopmienun nexn;

0) cTpykTypHBIM NolpasjieaeHusM H paboTHHKAM o0pa3oBarensuoii OpraHuzanum B
TIOArOTOBKE I0KYMEHTOB K Tiepejaye B ApxuB 00pa3oBatesHOI OpraHu3anum.

V. IlpaBa Apxuga obpa3zoBarenHoii OPranu3anuu

8. Apxus o6pasosarensmoii OPraHu3alM{ HMEET NpaBo;

a) IpeCTaBIATE saBeayromemy MAJIOY  «Jletekmii cax Ne 2» npemioxkenus mno
COBEPIICHCTBOBAHHIO OpraHU3aIUn XPAaHCHHS, KOMIUICKTOBAaHMS, yueTa K HCTIONb30BaHUs
aPXHBHBIX JIOKYMEHTOB B ApXHBe obpazoBarensHoit OpraHu3aIum;

0) sanpammsare B CTPYKTYDHBIX MOApa3IeieHUsIX oOpaszoBarensHoO OpraHu3anuu
CBCICHHS, HEOOXOAMMEIE Is pabotsr Apxupa;

B) J1aBaTh PEKOMEHAIHH CTPYKTYPHBIM MOApa3aeiIcHUIM 00pa3oBarensHoii OpraHusanuu
0 BOIIPOCAM, OTHOCSIIMMCY K KoMrneTeHnun Apxuna;

r) uabOpMUpOBaTEH CIPYKTYPHBIE TOApa3NieNieHus 0Gpa3oBaTeLHON OpraHH3alii o
HeoOxoauMocTH nepeaun AOKYMEHTOB B APXUB B COOTBETCTBHH C YTBEPXKIEHHBIM Ipadukom.
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