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1. O0mue mosoKeHus

1.1. Hacrosimuii KOJEKC 3TUKKM M CIIy)KeOHOro moBeleHus: pabOTHUKOB MyHHIIMIATBHOIO
ABTOHOMHOTI'O OLIKOJBHOTO 00pa3oBaTebHOro yupexaeHus «Jlerckuit cag Ne 2» (manmee —
VupexaeHue) npecTaBiser co0oi COBOKYITHOCTb OOIHX MPHUHIMIIOB TPO(ECCHOHATIBHON ITUKH
U OCHOBHBIX TIPaBWJ CJIY)>X€OHOrO MOBEIEHHS, KOTOPBIMH JIOJDKHBI PYKOBOZICTBOBATHCS
paGOTHUKH Y UpEeXKACHHS, HE3aBUCUMO OT 3aHUMAEMON MMH JIOJDKHOCTH.

1.2. O3nakomiieHue ¢ nojokeHusMu Kozekca sTHKH rpakiaH, IOCTYNAIOMKUX Ha paboTy B
YupexneHne, IMPOU3BOIUTCA B COOTBETCTBHH co crtatheil 68 Tpymosoro kojexca Poccuiickoit
depnepanuu.

1.3. Lenpto Komexca OSTHKU SIBJISIETCS YCTAaHOBICHHE JTHYECKMX HOPM H TIPaBHII
CIIy’)KeOHOro MOBeIeHUSI PabOTHHKOB YupexaeHue sl A0OPOCOBECTHOIO BBINOJHEHHS HMH
cBOEH MNPO(ECCHOHATBHON IeATENbHOCTH, OOecleueHue €IUHONW HPaBCTBEHHO-HOPMATHBHOM
OCHOBBI TOBEJICHHsSI pPaOOTHUKOB OpraHu3aiud, (OpMHUpOBaHHE HETEPIUMOIO OTHOIICHHS K
KOPpYIILHUH.

1.4. Komekc OTHKH CIYXAT OCHOBOM i (OPMHPOBAaHHS B3aMMOOTHOLICHHH
B YUpexJIeHUH, OCHOBAHHBIX HA HOPMAX MOpAJIH, YBa)KHTEIHHOTO OTHOINEHUS K pabOTHHUKAM M
OpraHH3al}H.

1.5. Komekc 5THKH TpW3BaH MOBHICUTH 3(P(PEKTHBHOCTH BHINOJHEHUS! PaOOTHUKAMH
VYupexaeHue CBOMX JT0JDKHOCTHBIX 00s13aHHOCTEH.

1.6. 3uanme u cobmogenue paboTHukamMu mnonoxeHud Kozjexca sBisieTcss OJHMM M3
KPUTEPHEB OLIEHKU KAuecTBa UX MPOPECCHOHATBHOMN IesSTeIbHOCTH U CIIY)KeOHOro IIOBEICHHUS.

1.7. Kaxnaeni paGOTHHK YupexaeHHe JO0JDKeH cliefoBarh mnonoxeHusM Kopekca, a
Kaxaplid rpaxmanuH Poccuiickoit Depepanym BrpaBe 0XHAATh OT pabOTHHKA OpraHM3alMy
HOBEJICHUS B OTHOIICHHUSX C HUM B COOTBETCTBUH C nosioxkeHusiMu Kojekca.

1.8. 3a Hapymenne nmosoxxenuii Kosekca pykoBoAuTe b U PAOOTHHK OpraHM3alMyd HECET
MOpaJIbHYIO OTBETCTBEHHOCTb, a TaKXe HHYI0 OTBETCTBEHHOCTb B COOTBETCTBHHM C
3aK0oHOIaTEIBCTBOM Poccuiickoit @enepanuu.

2. OcHOBHBIE IOHATHS
2.1. B nensix Hacrosimero Kojekca uenoib3yroTes CaeAyOmue NOHATHS

paﬁonmlm OpraHu3anuu — Jiuia, COCTOAIIUE C OPT aHu3aIen B TPYAOBBIX OTHOIICHUAX
JUYHas 3aMHTEPECOBAHHOCTH — BO3MOXXHOCTH ITOJYUCHHUA paﬁoTHI/IKOM oprasusanyuv B



CBSI3M C HMCIIOMHEHHMEM JIOJDKHOCTSX OOS3aHHOCTEW JOXO/MOB B BHJE JICHET, LEHHOCTEH, HHOTO
MMYIIECTBA, B TOM YHCJIe MMYIIECTBEHHBIX IIPaB, MK YCIyT HMYIIECTBEHHOTO Xapakrepa i
ce0s WK JUIsl TPETHUX JIKIL,

cay:xkebnass  madopmanmus —  Jnolas, He  SBIAIOMIAACA o01me0CTyTHOM
M He mojiexamas pasrialleHio MHpOpMaiys, HAaXOJAA’CH B PACIOPKCHHH PaGOTHHKOB
OpraHHM3alyy B CHIIy HX CIy)KeOHbIX 00s3aHHOCTEH, pacnpoCTpaHeHne KOTOPO#M MOXET HAHECTH
yiep6 3aKOHHBIM HHTEPECaM OpraHU3allkH, KIMEHTOB OPraHu3aluH, I€JI0BBIX IapTHEPOB,

KOH(JIMKT MHTEPECOB — CUTYyallHs, NMPU KOTOPOH JMdHas (mpsAMas WM KOCBEHHas1)
3aHHTEPECOBAHHOCTh PA0OTHHKA OpPraHM3allWH BIMACT HIIM MOXET IOBIHUATH Ha HalexKallee
MCIIONHEHNE TOMKHOCTSIX OBA3aHHOCTEN # Tipi KOTOpOH BOSHHKACT Wil MOXET BO3HUKHYTH
MPOTHBOpEYHE MEX/y JIHYHOH 3aHHTEPECOBAHHOCTHIO PAOOTHHKA OpraHM3auuy, C OJTHOM
CTOPOHBI, M TIPaBaMK ¥ 3aKOHHBIMU MHTEPECaMH OPraHM3aliH, KIIMEHTOB OpPraHu3alliH, IEIOBBIX
MApPTHEPOB OPTraHH3aliH, CIHOCOOHOE NPHBECTH K NPHYMHEHHIO Bpela NpaBaM U 3aKOHHLIM
MHTEpEcaM OpraHM3alliHy, KIMEHTOB OpPraHU3alliy, IEJIOBBIX IIapTHEPOB OpraHu3alium;

KJIMEHT OPTaHH3AIMH — IOPU/IMYECKOe WIH (H3MYECKOE JIMIO, KOTOPOMY OpraHH3alueH
OKa3BIBAIOTCS YCIIYTH, TIPOU3BOASATCS pabOTHI B IPOLECCe OCYIECTBICHHUS IEATEIBHOCTH,

feJIoBOii mapTHep — (U3MUYECKOe WM FOPUIMYECKOe JHUIO, C KOTOPBIM OpraHu3alus
B3aMMOZEHCTBYET Ha OCHOBAHKH J0TOBOPA B YCTAHOBIIEHHOM cepe NesTenbHOCTH.

3. OcHOBHBIE NPUHIHMIIBI TPOdecCHOHAILHON STHKH
paGoTHHKOB

JlesTenbHOCTh PabOTHUKOB YUpEX/EHHE OCHOBBIBACTCS Ha CIEAYIOMMX [PUHIMIAX
po¢eCCUOHATBLHON ITHKH:

3.1 3aKoHHOCTHL: Yupexienue, paGOTHHKH YUPEXKACHHS OCYMIECTBIISIOT CBOIO
JesaTeNbHOCTh B cooTBercTBHM ¢ Koucrutyimed Poccuiickodt @enepanuy, (dhenepaibHbIMU
3aKOHAMHM, WHBIMH HOPMATHBHBIMM  TIpaBOBbIMH  akTamu  Poccuiickoii  ®enepanuw,
sakoHozaTecTBoM CBepIoBeKoi obactu, HactosmuM Konekcom;

3.2 IpHOPHTET NpPaB U 3aKOHHBIX HHTEPECOB YUPEKACHHMS, KIHEHTOB YupexeHus,
JIEJIOBBIX TIAPTHEPOB YupexIeHUs: pabOTHMKH YUpeJCHHUS HCXOIAT W3 TOTro, HTO NpaBa H
3aKOHHbBIE MHTEPECH YUPEKICHHUS, KIMEHTOB YUPEHKICHHS, NENOBBIX NapTHEPOB YupexaeHus
CTaBAITCS BBIIIE JTHNYHON 3aMHTEPECOBAHHOCTH PAOOTHUKOB Y YPEXK/ICHHS;

3.3 npodeccuoHaM3M: YUpexKIeHHE IPUHAMAET MEPHI 110 NIOJJIEPIKAHMUIO U TOBBIICHHIO
ypoBHS KBatH(pUKAME ¥ HPodecCHOHATH3Ma pabOTHMKOB, B TOM YMCIIE IyTEM MPOBCIACHUS
poeCcCHOHAIBHOTO 00yYEHHUSL.

PaGoTHHKE YUpEKIEHHSs CTPEMSATCS K IOBBIMIEHHIO CBOET0 MPO(ECCHOHAIEHOTO YPOBHS;

3.4 He3aBHCHMOCTD: PAOOTHHKM YUPEHIEHHs B IIPOLIECCEe OCYIIECTBICHUS ACATETbHOCTH
HE JIOIyCKAIOT IPEAB3ATOCTH M 3aBHCHMOCTH OT TPETHHX JIHI, KOTOPBIE MOTYT HaHECTH yepb
TIpaBaM ¥ 3aKOHHBIM HHTEPECAM KJIHEHTOB, IETIOBBIX IIAPTHEPOB Y UPEeHICHHS;

3.5 106pOCOBECTHOCT: PaOOTHUKHE YUPEXKACHHS 00S3aHBI OTBETCTBEHHO M CIIPABEIIIUBO
OTHOCHTHCS JIPYT K APYTY, K KIIMEHTaM, JIEJIOBBIM NIapTHEPAM Y UPEKICHHUS.

Vupexaenue oOecreunBacT BCe HEOOXOJMMBIE YCIIOBHUS, IO3BOJIAIONIME €€ KIMEHTY, a
TaKyKe OPraHu3aI|uy, KOHTPOJIUPYIOIIEH ero AesTeIbHOCTD, MONy4aTh JOKyMEHThI, HEOOXOIMMbIC
JUISL OCYIIECTBIEHHSI UMHU [IESTEIBHOCTH B COOTBETCTBUM € TPEOOBAHMSMH 3aKOHOATEIBCTBA
Poccuiickoi @enepanuu,

3.6 undopMAaUMOHHAS OTKPBITOCTH: YUPEXICHHE OCYIIECTBISAECT  PAaCKPHITHE
MH(OPMAIKMK O CBOEM IIPABOBOM CTaTyce, (PMHAHCOBOM COCTOSHHH, ONEPALKsX C (HUHAHCOBBIMHU
WHCTPYMEHTaMH B  IpOIecce  OCYIIECTBJICHHS  JEATENBHOCTH B  COOTBETCTBHH  C
3akoHoJaTenbcTBOM Poccuiickoit Menepanuy,

3.7 006beKTHBHOCTL H CHPABELJIMBOE OTHOIIEHHe: YupexjaeHue obecrieynBacT
crpaBeuTHBOE (PaBHOE) OTHOLIEHHE KO BCEM KIHEHTaM H JIEJI0OBBIM NapTHEPaM Y YperkICHHS.



4. OcHOBHbIE PABHJIA CJIYKeOHOT0 MOBEJCHHS
paboTHHKOB

PaboTHukH YupexieHus: 00s3aHbl:

4.1 WCHONHATH JOJDKHOCTHBIE OOS3aHHOCTH  JOOpOCOBECTHO M HA  BBICOKOM
npo(ecCHOHAIBHOM YPOBHE B LeJisiX obecriedeHus 3 HeKTHBHOM paboThl Y UpexKICHHS;

4.2 UCXOIUTH U3 TOTO, YTO NpU3HAHKE, COOIIOICHHE U 3alkTa 1paB # cBOOO YeIoBeKa U
IpakJaHUHA OIPEACIISIOT OCHOBHOIM CMBICILI. COAEPIKAHUE, ACITCABHOCTH. Y UPEIKACHUSL;.

4.3 oCyIIECTBIIATH CBOIO EATEILHOCTH B IIpeiesiaX MOTHOMOYHH Y upexneHus;

44  cobmomate  OeCHpPUCTPACTHOCTb,  HCKIIOYAIOMIYI0  BO3MOXHOCTH  BJIMSIHHS
Ha CiIyKeOHYIO JeATeNbHOCTh pELICHHH IOJIMUTHYECKMX MapTHH, MHBIX OOMIECTBEHHBIX
00BEeTMHEHHI;

4.5 MCKIIIOUaTh JIEHCTBUS, CBSI3aHHBIE C BIMSHUEM KaKUX-THOO JTMYHBIX, HMYILECTBEHHBIX
(GMHAHCOBBIX) M WMHBIX HMHTEPECOB, MHPENSATCTBYIOIMX JOOPOCOBECTHOMY HCIOJHEHHIO HMMH
JOJDKHOCTHBIX 0053aHHOCTEMH;

4.6 TOCTOSHHO CTPEMHTHCS K oOecreueHHIo P(EKTHBHOrO HCIIOIb30BaHHs PECYPCOB,
HaXOJSIIUXCS B PACIOPSDKCHUH;

4.7 cobmoaars MpaBuiIa JEJIOBOIO IMOBEACHUS M OOINEHHS, NMPOSBIATH KOPPEKTHOCTh U
BHUMATEJIBHOCTh B O0pAIEHUH ¢ KJIMEHTAMU U JICJIOBbIMH IIapTHEPAMH,

4.8 mpoSBJIATH TEPIMMOCTh M YBaXXKEHHE K OOBMMAsM M TpaauiusaM HapoaoB Poccun u
Ipak/laH MHOCTPAHHBIX TOCY/ApCTB, YUHTHIBATH KYJIBTYPHBIE M MHBIE OCOOCHHOCTH pa3jIMYHbIX
JTHUYECKHX, COLHAIBHBIX TPYII, KOH(ECCHH, CHocoOCTBOBaTh MEXHAIMOHATBHOMY H
MEXKOH(EeCCHOHAIbHOMY COIJIACHUIO;

4.9 3amMImaTh ¥ TOJJIEPKUBATh YEIOBEYECKOE ITOCTOMHCTBO TIPaXK/aH, Y4YMTHIBATH HMX
WHMBH/YaIbHOCTh, HHTEPECHI U COLHATBHBIEC ITOTPEOHOCTH HA OCHOBE ITOCTPOEHHS TOJEPAHTHBIX
OTHOILIEHUH C HUMHU;

4.10 coOmogaTh mpaBa KJIUEHTOB YUpPEXIACHHUS, IapaHTHPOBATh MM HEIOCPEICTBEHHOE
yuacTHe B HPOLECCE NPUHATHS PELICHWH Ha OCHOBE IIPEOCTABICHHMS MOJHOW MH(OpManuy,
Kacarolecss KOHKPETHOTO KJIIMEHTA B KOHKPETHOW CUTYallUH;

4.11 Bo3jepXKuBATBCS OT IOBEJEHHS, KOTOPOE MOIJIO OBl BbI3BaTh COMHEHHE
B 00BEKTUBHOM MCIIOJHEHHMH JO/DKHOCTHBIX 00s3aHHOCTEH pabOTHHKA YUpEXIEHHMs, a TakKe He
JIONyCKaTh KOH(JIMKTHBIX CHUTyalluid, CIIOCOOHBIX JMCKPEIUTHPOBATH HX MIEATEIBHOCTH H
CIOCOOHBIX HAHECTH yHIepO peryTaii YUpeskIeHHs, a TaKXkKe OT IOBEJCHHS (BBICKA3bIBAHHIA,
’KECTOB, JEHUCTBUI), KOTOPOE MOXET OBITH BOCIPUHITO OKPYXAIOMMMH Kak COrJiacue MPUHSATH
B3ATKY WJIHM KakK Ipock0a o Jaye B3SATKH;

4.12 H¢  WCIOJB30BAaTh  JIOJDKHOCTHOE  IOJIOXKEHWE  JUIs  OKasaHWs  BJIMSHUSA
Ha JIeATeJLHOCTh TOCYJAapCTBEHHBIX OpPraHoB M OPraHOB MECTHOTO  CaMOyIpaBJeHUs,
OpraHM3anyif, JO/DKHOCTHBIX JIMIl, TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX CIYXalluX IpH
peIeHHH BOIIPOCOB JIMYHOI'O XapaKTepa,

4.13 cobmonarsb YCTaHOBJICHHBIE IpaBuja myOINIHBIX BBICTYIICHUM
¥ TIPEeJOCTaBIeHHUs CiIy)KeOHOM MHbOpMAIMK, BO3JIEPKUBATHCSA OT HEOOOCHOBAHHOM ITyOIMYIHOM
KPUTHKHU B aJIpec JAPYT Apyra, MyOIMuHbIX 00CyKICHNH NeHCTBHI IpyT Apyra, HAHOCAIIUX ymepo
¥ TIOZIPBIBAIOIIMX PEIYTALMIO APYT JAPYyra, a TAKXKe JeJOBbIX MApTHEPOB Y UPEK/ICHHUS;

4.14 yBaXXuTeJIbHO OTHOCHTHCS K [ESTEIbHOCTH NPENCTABUTENEH CPEJICTB MacCOBOH
uadopMmaruu 1Mo MHGOPMHEpOBaHMIO oOmecTBa O pabore YUpemIeHHs, a TaKkkKe OKa3hiBaTh
cozieiicTBUE B IOJIyYEHHH JOCTOBEPHON HH(OPMALIUH B yCTAHOBJICHHOM IOPSAKE;

4.15 HecTH IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a PE3YJIbTATHI CBOEH JESATeIBHOCTH;

4.16 paboTHUKH YUpEKIEHUS IPU3BAHBI CIIOCOOCTBOBATH CBOUM CITy)KEOHBIM IIOBEICHHEM
YCTaHOBJICHHIO B KOJUIEKTUBE JIENIOBBIX B3AMMOOTHOIICHUH W KOHCTPYKTHBHOTO COTPYJHMYECTBA
IPYT € APYTOM;

4.17 BHemHMH BuA pabOTHHKA YUpexKJEHHs M[PH MCHOJIHEHHH UM JIOJDKHOCTHBIX
00s3aHHOCTEHM, B 3aBUCHMOCTH OT yCIOBHM paboTel W (opmara Ciry)keOHOro MepONpHSTHS,
JIOJDKEH BBIPXATh YBAKEHHE K KIIMEHTAM, JEJIOBBIM IapTHEpPaM YUpexAeHHs, COOTBETCTBOBATH
OOILIENPUHATOMY JEJIOBOMY (WM KOPIIOPAaTHBHOMY) CTHIIO. KpuTepusMH [AeJI0BOTO CTHIISA



SIBIISIIOTCS OQUUMATEHOCTE, CAEP)KAHHOCTD, TPATHIHOHHOCTD, aKKypaTHOCTb.

B ciyxebnoM noBesennn pabotHika HEJOIYCTUMBI:

- Jo00ro BHJA BBICKA3BLIBAHHA H ACHCTBHS AMUCKPUMUHALIKOHHOTO XapakTepa II0
TIpH3HAKaM  TI0J1a, BO3pacTa, pachl, HALMOHAIBHOCTH, S3bIKA, TIPAXIAHCTBA, COLIMAIIBHOTO,
MMYIIECTBEHHOTO HIIA CEMEHHOTO TOJI0KEHH S, IONUTHYECKUX HITH PETUTHO3HBIX IIPEIIOYTESHMIA,

- Ipy0OCTH, TPOSIBIIEHHsS. MPEHEOPEKUTENHLHOTO TOHA, 3aHOCYHMBOCTH, IPEAB3SATHIC
3aMCYaHus, — NPEIbSBICHME — HENMPABOMEPHBIX,  HE3ACIYXEHHBIX  OOBHHEHHI, YIpO3BI,
OCKOPOHTENbHBIE BBIDAKECHHS MM  PEILIHKH, ACHCTBUS, NPENATCTBYIOMIHE HOPMATLHOMY
OOIIICHHIO MM TTPOBOLUPYIONIME ITPOTHBOIPABHOE TIOBEICHHE.

PaboTauk Yuapexnenus, - HaaeNCHHBIH OpraHwu3aHOHHO-PACTIOPAANTENEHBIMA
ITOJIHOMOYMSIMH, TAKKE 00s13aH

- IPUHAMATH MEPBI TI0 TIPEJOTBPAIICHHIO H yPETYTMPOBAHHIO KOH(INKTA HHTEPECOB;

- IPHHEMATb MEPBI 0 NPEAYIPEXTEHHUIO U IPECEUCHUIO KOPPYIILHH;

- CBOMM JIMYHBIM [IOBE/ICHHEM TI0/[aBaTh IPUMEP YECTHOCTH, GECIIPHCTPACTHOCTH H
CIIPaBEIJTHBOCTH.

S. TpeboBanus K AHTHKOPPYNIHOHHOMY IOBEICHHI0 pa0OTHHKOB

PaGoTHUK YupexIeHHs! NpH HMCIONHEHHH MM JOKHOCTHEIX 00s13aHHOCTEH He BrpaBe
AOHYCKaTh JTHYHYIO 3aMHTEPECOBAHHOCTD, KOTOPAS MPHBOMKT WM MOXKET IIPUBECTH K KOH(IUKTY
HUHTEPECOB.

B ycranopnenHbix 3akoHomatensctBoM Poccmiickoit Dezepanuu  ciyvasx pabGOTHHK
Yupexnennst 00s3aH NpeJCTaBISATh CBEJCHHS O AoXoJax, pacxozax, o0 HMymecTBe u
00s13aTelIbCTBAX HMYIIECTBEHHOTO XapaKTepa.

Pabothuky Yupexienus B coydasx, yCTaHOBIEHHBIX 3aKOHOATENbCTBOM Poccuiickoit
ODejepanyy, 3ampemaeTcs MOMydaTh B CBS3M C HCIOIHEHHEM JOJDKHOCTHBIX 00s3aHHOCTEH
BO3HATPAXACHUS OT (PM3MYECKHAX U IOPHIHYECKHUX JIUI[ (momapkw, JeHe)HOE BO3HArPAXKICHHE,
CCYABL,  YCIyTH, OIUIaTy pa3BICYCHUH, OTAbIXAa, TPAHCIOPTHBIX pPACXOZOB ¥  MHBIE
BO3HArpax/enus). B ykasaHHBIX ciydasx momapkw, HOJIy4YeHHBIE pPabOTHUKOM YupexJIeHHs B
CBA3H € TIPOTOKOJBHBIMH MEPONPUATHAMH, CIy)KeOHBIMH KOMAaHIHPOBKAMH H C JIPYTHMH
OGUUMATLHBIME MEPONPUATHSMH, [PUSHAIOTCS COOCTBEHHOCTHIO YupexxneHuss U nepenaroTcs
pabOTHMKOM 110 aKTy B OpPraHH3aUdioO B HIOpsAJIKE, TPEIyCMOTPEHHOM HOPMATHBHBIM aKTOM
VYupexnenusi.

6. O6pamenne co ciyxednoii nndopmanmeii

Paborhuk Yupexienus o6s3aH IPHHAMATH COOTBETCTBYIOIHE MEPHI IO 00ECIIEUYECHUIO
KOH(QHUIECHIMAIBHOCTH MH(OPMAINH, CTAaBIIEH HM3BECTHON €My B CBf3M C MHCIIOJIHEHHEM MM
AOJDKHOCTHBIX  0OS3aHHOCTEH, 32 HECAHKUMOHHPOBAHHOE pa3rJAlleHHe KOTOPOH OH HeceT
OTBETCTBEHHOCTB B COOTBETCTBHY C 3aKOHOATENLCTBOM Poccuiickoit denepanun.

PabotHuk Yupexenus Brpase oGpabaThiBaTh M mepeaBath ciryxeOHyI0 HHPOPMAaIHIO
TIPH COOIIOJCHIH JIHCTBYIOMEX B YUpexneHH: HOPM U TpeGoBaHuii, IIPUHSATHIX B COOTBETCTBHH
C 3aKoHoAaTenbcTBOM Poccuiickoit Menepanum.



